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Appleton Parish Council Risk Management Register 
 
Adopted on 15th July 2025 

 
The Purpose of Risk Management is to identify and address any risks that are associated with the Council’s activities, assets and employees; 
to quantify the risk/impact level and to detail the controls in place to reduce the risk.  Risks change over time therefore this document will be 
reviewed regularly, on an annual basis or earlier if required by a change in circumstances.  
 
 

1. Process Risks including Procedural, Financial and Data Management  
 

 Description of Risk Risk 
Rating 

Control 

1 Procedural Risks   

1.2 Loss of reputation to 
council if: 
decisions are not legally 
made; decisions cannot 
be made due to 
meetings not being 
quorate or through lack 
of public consultation; 
councillors breach 
standards 

Low Training of clerk and councillors is planned and budgeted for. 
Access to legal publications and information is available and additional material is budgeted 
for. 
Access to legal advice from the Society of Local Council Clerks is available and membership 
is renewed annually. 
Standing Orders and Financial Regulations are in place and reviewed annually. 
Agendas are sent out in a timely manner and widely displayed to members of the public.  
Public participation is included as part of the meeting.   A website, noticeboards and 
newsletters inform the electorate and encourage participation.   Public consultation events are 
planned and held occasionally.   
Minutes are prepared monthly with individual page numbers for minute book, approved as a 
true record by all, signed by the Chair at the following Parish Council meeting. 
All councillors sign the Code of Conduct. 
A Register of Members’ Interests is maintained and displayed on Parish Council website.  An 
update reminder provided annually. 
 
Cover is in place for Libel, Slander and Personal Accident. 

2. Financial Risks   

2.1 Misappropriation and 
Fraud 

Medium  Financial Regulations in place.   
Robust Internal Controls are undertaken and Internal Controls reviewed annually.  
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Two Parish Councillors and either the clerk/assistant clerk authorise the internet banking. Any 
cheques need three authorised signatures.  
Bank reconciliation undertaken monthly.   
Financial information regarding receipts and payments detailed monthly to the Parish Council.  
Fidelity Cover of £500.000 – Adequacy reviewed annually.   
Annual Internal and External Audits.   
Monthly reports to Council on expenditure to date. 
Monthly expenditure approved at Council meetings. 
Standing orders and financial regulations reviewed periodically. 
Insurance in place.  
 
 
 

2.2 Insufficient Precept Low Annually, in October, budget projections are made by each Committee, with reference to the 
budget to date and previous year’s budget. 
The Finance and General Purposes Committee consider the calculation of the required 
precept and recommend to full parish council by December. 
Full council consider proposed budget and precept during December and January meetings. 
Timely notification is sent to Warrington Borough Council  
Budgets against provision/projections monitored quarterly and expenditure adjusted 
accordingly. 
Earmarked monies are maintained for periodic expenditure such as major maintenance to 
assets or for four-yearly elections. 
 
 

2.3 Insufficient Insurance Low Asset register is maintained and reviewed annually. 
Annual insurance renewal takes place and any new assets are advised to the insurance 
company as soon as possible after purchase and delivery and appropriate insurance advice 
taken. 

2.4 Improper contracting 
procedures 

Medium Financial regulations outline the tendering process. 
Financial regulations outline the process for considering quotations and the levels of 
expenditure appropriate to the quotation process. 
Established/recommended contractors used wherever possible.   

2.5 Failure to meet the 
requirements of HMRC 

Low A Payroll system is used and entries made each month with details of employee salaries; 
employer’s tax liability and national Insurance contribution is detailed. 
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Remittance of Income Tax and National Insurance is made monthly by bacs.  
Year end P35/P60s completed online.   
Employees receive wage slips monthly and P60s yearly. 

2.6 Failure to comply with 
VAT legislation 

Low VAT records are maintained and checked and refunds claimed quarterly. 
Parish Council does not need to be VAT registered.  

2.7 Unexpected expenditure  Risk of insufficient funds Contingencies built into budgets. 

2.8 Risks of supplier 
(procurement) fraud. 

High Bank details must be included on any invoice for payment.  
NatWest internet banking cross checks the sort code and account number to ensure that this 
an exact match with the supplier’s name before the payment can be authorised.  
There is an authorisation limit on the payments. 
Three sample payments are checked each month before the payment schedule is made. The 
sample payments are matched with the invoice and payment account against the payment 
details on the internet banking. Prints showing the payments match the invoices are taken 
and are signed and dated by the Chair of the Parish Council monthly. These are then 
scanned and retained for audit purposes. The sample payments are checked by the person 
who has not input the payments for banking so there is separation of duties and independent 
checks on the payments being made on an ongoing monthly basis.  
All debit card payments have all relevant paperwork. No paperwork results in the amount 
being paid by the individual who uses the debit card. No personal purchases are allowed on 
the debit card as this is for Parish Council use only. 
 
All purchases are authorised by the relevant committee or Parish Council in accordance with 
the financial regulations to prevent procurement fraud.  
 
The clerk/assistant clerk have received cyber security training to alert them to the potential 
risks of providing sensitive company information by phone or other means, especially contract 
and account information.  
 
There is a rigorous change of supplier details procedure especially in relation to bank 
payment details. The supplier is always called by telephone to check the request using the 
details held rather than those taken from the invoice provided. NatWest internet banking cross 
checks the sort code and account number to ensure that this is an exact match with the 
supplier’s name before any payment is authorised. Any banking details held on NatWest 
bankline which have not used within 18 months are deleted. Details on any invoice which 
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request a change of bank details are cross checked with the Companies House website to 
ensure that they match.  
 
 
 

3 Data Risks   

3.1 Non-compliance with 
data protection 
legislation and 
regulation 

Low Data Protection policies in place and reviewed annually. The Parish Council is registered with 
the Information Commissioners Office and this is renewed annually. Staff and Parish 
Councillor training available.  
 

3.2 Loss of written 
information files or 
computer data 

Medium  All documentation included the accounts are computerised and the clerk’s and assistant 
clerk’s laptops are backed up continuously to the cloud for security storage.  
Appleton Parish Hall is registered with the land register and the copy of the land registry 
documentation is kept in a locked safe with a locked room at the hall.  
 

4. Liability   

4.1 Individuals, property or 
third party 

Medium  Regular inspections and checks of building.  
Risk assessments carried out. 
Insurance cover in place. 
Safety checks undertaken on an annual basis.  

4.2 Employer Liability  Low Compliance with employment law 
Membership of SLCC Training. 

 Compliance with 
Revenue and Customs 

Low Regular advice from HM Revenue and Customs. 
Advice from providers of payroll software. 
Staff Training. 

4.3 Legal Liability   

4.4 Disability Discrimination 
Act 

Low Disabled toilet provided, disabled car park spaces. 

4.5 Data Protection Act Medium Policies and procedures in place and Parish Council registered with the Information 
Commissioners Office. 

4.6 Freedom of Information 
Act  

Low Complaint with any requests. 

4.7 Ensuring activities within 
legal power 

Low Advice from SLCC. 
Training. 
Attendance of Parish Council Liaison Meeting. 
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Standing Orders. 
Code of Conduct. 

4.8 Proper and timely 
reporting 

Low Draft minutes reviewed and adopted by Full Council. 
Minutes on the website. 
All documents available to press and public. 

4.9 Document control Medium Day to day documents and correspondence filed securely in the Parish Council office. 
Key documents reviewed periodically. 
Electronic records backed up a daily basis to the cloud.  
Document management procedure in place. 

 



 6 

5 . People Risks including Parish Councillors, Employees, Contractors, Visitors, Parish Hall hirers and users. 
 
 

 Description of Risk Risk 
Rating 

Control 

5 Councillors   

5.1 Risk to health and safety 
whilst carrying out duties 

Medium Appropriate training and Health and Safety Policy in place.  
Staff undertaken Health and Safety training which includes induction training.  
Parish Ranger provided with induction training for the post from the Environmental Dept 
of Warrington Borough Council.  
 

5.2 Councillors acting alone; 
breaching Code of Conduct; 
conflict of interest;  

Medium Training for councillors is planned and budgeted for. 
Good councillor guide is made available to new councillors and available to all. 
Standing Orders and Financial Regulations are in place and reviewed annually. 
All councillors sign the Code of Conduct. 
A Register of Members’ Interests is maintained and displayed on Parish Council’s 
website.  An update reminder provided annually. Interests are declared at the beginning 
of meetings. 
Insurance cover is in place for Libel, Slander and Personal Accident. 

5.3 Risk of fraud carried out by 
councillor 

Low Financial regulations and internal control measures in place that require two councillor 
signatures for any financial transaction or banking change or transfer of funds. 
No petty cash held – expenses incurred are reimbursed monthly by cheque on 
presentation of relevant receipts. 
No expenses reimbursed without receipts/VAT invoices. 
Fidelity Cover of £500,000 – Adequacy reviewed annually.   
Annual Internal and External Audits 

5.4 Risk of insufficient 
candidates for election or 
vacancies  

Low Actively publicise Council activities through noticeboards, newsletters, websites, press 
and social media. 
Publicise elections and vacancies on notice boards, newsletters, websites, press and 
social media. 

6 Employees   

6.1 Risk to health and safety 
whilst carrying out duties 

Medium  Health and Safety and Fire Assessment policies in place and reviewed annually. Budget 
for Staff training including Lone Working policy and manual handling policy.  
First Aid box available in office and  
Insurance policy with Employers Liability cover and Personal Accident in place. 
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6.2 Disciplinary and Grievance 
issues 

Medium  Signed employment contracts in place with Job Description. 
Disciplinary and Grievance policies in place. 

6.3 Risk whilst Lone Working High  Appropriate specific risk assessment and policy in place and reviewed annually. Training 
for staff on lone working.  

6.4 Risk of fraud carried out by 
employee 

Low Financial regulations and internal control measures in place that require two councillor 
signatures for any financial transaction or banking change or transfer of funds. 
No petty cash held – expenses incurred are reimbursed monthly by cheque on 
presentation of relevant receipts. 
No expenses reimbursed without receipts/VAT invoices. 
Fidelity Cover of £500,000 – Adequacy reviewed annually.   
Annual Internal and External Audits 

6.5 Loss of service due to 
Illness/Incapacity 

Low Replacement cover provided in short term by other employees. 
Ability to hire a locum clerk.  

7 Contractors   

7.1 Risk to health and safety 
whilst carrying out duties 

Medium  Appropriate specific risk assessments requested when contractors are awarded 
contracts. 
Copies of Public Liability insurance and Employers Liability insurance requested. 
Contractors advised on asbestos register before commencing work.  

8. Visitors/Volunteers/Events 
Management  
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8.1 Risk to health and safety 
whilst visiting/volunteering 

Medium Appropriate specific risk assessments in place or prepared for specific events. 
Public Liability insurance in place. Specific Risk Assessment undertaken for each event. 
Dedicated events first aid kit and PCSO requested to attend as and when necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 Description of Risk Risk  
Rating 

Control 

9. Partnerships   

9.1 Agreed standards or service delivery not fulfilled 
by partnership. 
Current partnerships with: 
Veolia, waste disposal contract reviewed 
annually.  
Livewire – agreement for Parish Council to 
provide funding for continuation of the provision 
of library services at Stockton Heath Library. 
Cheshire Constabulary –  
Agreement for Parish Council to fund 50% cost 
of a PCSO 
 

Medium Written service level agreements/lease arrangements in place. 
Regular contact with service level providers/partnerships. 
Financial arrangements subject to annual audit regime. 
 

9.2 Rental Agreements for hall hire    
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 Appleton Parish hall is rented out to hall users 
from 8am until 10pm seven days a week.  

Low All new hirers are given a tour of the hall and written instructions on 
how to use the hall and fire safety measures. Training is given on the 
fire system. Each hall hirer must sign a tenancy agreement and comply 
with the terms and conditions of hire. Keys are issued and logged 
against individual hirers. The Parish Council have public liability 
insurance and each individual hirer as their own public liability 
insurance. Invoices issued to hall hirers and all invoices are paid within 
the month.  
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10.   Asset Risks  
 
 

 Description of Risk 
 

Risk 
Rating 

Control  

10.1 Office electrical equipment 
– risks associated with use; 
loss/damage/theft 

Low Appropriate risk assessment policy in place. 
Annual electrical safety test. 
Visual inspection when using. 
Budget for maintenance and replacement. 
Insurance in place. 

10.2 Chairman’s chain – risk of 
loss/damage/theft 

Low Kept in safe. 
Pinned in place when worn. 
Insurance in place. 

10.3 Noticeboards – 
loss/damage/theft 

Low Visual inspection regularly carried out by Parish Ranger. 
Public liability insurance and general insurance in place. 

10.4 Cast Iron Planters; barrier 
baskets – risk to 
pedestrians/vehicles; risk of 
loss/damage/theft 

Low Visual inspection regularly carried out by Parish Ranger. 
Public liability insurance and general insurance in place. 

10.5 Grit bins - risk to 
pedestrians/vehicles; risk of 
loss/damage/theft 

Medium  
 

Visual inspection regularly carried out by Parish Ranger. 
Public liability insurance and general insurance in place. 

10.6 Benches - risk to 
pedestrians/vehicles; risk of 
loss/damage/theft 

Medium Visual inspection regularly carried out by Parish Ranger. 
Public liability insurance and general insurance in place. 

10.7 Christmas string lights 
placed in tree adjacent to the 
Parish Hall.  

Medium Visual inspection regularly carried out by Clerk/Parish Ranger. 
Lighting contractor contactable to deal with problems and undertake repairs. 
Public liability insurance and general insurance in place. 
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 Description of Risk Risk 
Rating 

Control  
 

10.8 Bridge Lane plot 
and Planters 
Management and 
Maintenance not 
carried out 
adequately 

Low The Parish Council employs contractors to maintain the planters at Bridge Lane. The 
Parish Ranger cuts the grass at the Bridge Lane plot and regularly undertakes routine 
maintenance.  

10.9 Two BT phone 
boxes - 
Management and 
Maintenance not 
carried out 
adequately 

Low 
 

The BT Phone Boxes is maintained and inspected by the Parish Ranger on a regular 
basis.  
The Parish Council has the phone boxes insured.  

10.10 Two Defibrillators – 
Management and 
Maintenance not 
carried out 
adequately 

Low Both are checked on a weekly basis and reports sent to NW Ambulance to confirm 
that they are fully functional.  

11. Appleton Parish 
Hall  

  

11.1 Health and Safety 
Risk  

High Health and Safety Policy updated every year and signed by each member of staff 
Hall hirers sign tenancy agreements will conditions of hire and instructions for use 
these are updated once a year. Accident book on site which is reviewed, and any 
serious accidents reported by clerk to the Heath and Safety Executive.  
Staff training providing on Lone Working, Manual Handling and Fire Safety including 
Fire Safety Warden Training. All staff are first aid trained and have first aid certificate.  
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All training is logged and copies of certificates kept.  
The Health and Safety law poster is displayed in a prominent position and there is a 
copy of the employer’s liability insurance certificate displayed on the kitchen 
noticeboard. No smoking and first aid signs are clearly visible and emergency exits 
routes are signed.  
 
All contractors have to provide a risk assessment and a copy of their public liability 
insurance prior to any work commencing. They are also given a tour of the building 
and shown the asbestos register.  
 
All hazardous substances including paint are kept in a locked fire safety cupboard.  
 
 
 

 

11.2 Housekeeping and 
hazards 

High  The Parish Hall is regularly inspected throughout the day by the clerk, assistant clerk 
and Booking Secretary/Cleaner before and after every group which hires the hall. The 
bins are emptied on a daily basis and there is a locked waste disposal unit which is 
emptied on a weekly basis. The Parish Council employee a contractor to empty the 
sanitary bins on a routine basis. Floor coverings are kept clean and maintained and 
the hall is polished on a periodic basis. Warning floor cleaning in process signs. 
Heating and gas cooker is serviced on all annual basis. Emergency lighting is serviced 
on an annual basis. PAT Testing is serviced on all annual basis. Risk Assessment is 
undertaken on workstations and clerk and assistant clerk are eligible for free eye test 
every two years.  
Windows and gutters are cleaned periodically by window cleaner who is covered by 
his own public liability insurance. Locks fitted so they can be locked from the inside.  

11.3 Fire Prevention  High Parish hall is fitted with a fire alarm system and this is tested on a weekly basis. This 
is routinely maintained and checked by a contractor. All staff have fire safety training 
and the clerk and assistant clerk are fire wardens and have attended a fire warden 
course.  
The Parish hall has an annual Fire Risk Assessment. 
Staff have an annual fire drill.  
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All hall hirers are responsible for their own fire safety and this in the hall hire 
agreement and conditions of hire.  
Fire Extinguishers are serviced on a annual basis.  
Fire exits are clearly marked and Fire doors are checked on a monthly basis to ensure 
that they are in good working order.  

11.4 Electricity Safety  High All plugs, sockets and switches are kept in good condition and all leads are kept tidy 
to prevent a trip hazard. Safety plugs are in all sockets when not in use.  
The PAT testing is undertaken on an annual basis by a qualified electrician.  
The fixed electrical installation is inspected every five years by a qualified electrician 
and is next due on 2023. 
RCD plugs are supplied for use for floor buffer and vacuum cleaner.  

11.5 Chemical Safety  High Cleaning products have COSH sheets.  

11.6 First Aid  High There is one First Aid box in the kitchen with the Accident book and another First Aid 
box for events. Both First Aid boxes are checked on a regular basis and refilled as and 
when necessary. All staff are first aid trained.  
Ladders are checked periodically for any faults.  

11.7 Asbestos  Low Appleton Parish Hall does contain asbestos and a surve y, report and register was 
produced on 15th December 2014 and was found only to present in the roof. Roof was 
retiled in August 2023 and asbestos was removed as part of this project.  
  

11.8 Gas boiler could 
malfunction. 

Low Boiler is regularly serviced. 
Staff instructed in its use and instruction manual available. 

11.9 Parish Hall car park Low Sign saying cars are parked at owner’s risk.  
Lighting in the car park-Adequate lighting on car park on timer. There are lights in the 
car park and they are controlled by a timer so it is on between 4pm and 10pm via a 
sensor this ensures that the car park is lit for all users. 
Car park surfaces - Slips/Trips and falls – 
Surface condition regularly inspected and recorded. 

• Defects repaired according to risk they pose. 

• Unauthorised use (lorry parking) prohibited and monitored. 

• Inspected for glass and any hazardous conditions such as pot holes.  

• In adverse weather conditions the Parish Ranger grits the car park and walkways.  
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• Ramp is provided to access the building and there is a handrail either side of the 
ramp.  

Drains are regularly cleaned 
 
Hedge Trimming 

• - Personal injury. Work carried out by Parish Ranger to keep the hedges 
manageable.  

 
Traffic management  

 

• If any work is undertaken in the car park, then there is no access and the entrance 
to the car park is blocked off.  

• Assembly point in the case of a fire is not in the car park but at the front of the 
building.  

The car park is fenced to make it secure. 
Regular six-month review along with asset inspections.  
 
 
 
 

12. Parish Council 
Office 

  

12.1 Slips and trips 
Staff and visitors 
could be injured if 
they trip over objects 
or slip on spillages. 

High General good housekeeping. 
Obvious hazards such as steps pointed out to staff and visitors. 
Staff keep work areas clear e.g. no boxes or objects left in walkways, deliveries put 
away immediately, no trailing cables or wires. 
All areas well lit, including stairs. 
Secure handrail provided on the stairs. 
Office cleaned regularly. 
Spills mopped up immediately. 
First Aid box provided. 
Staff First Aid trained. 
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12.2 Manual Handling of 
paper, office equip. 
etc. Staff risk injury 
or back pain from 
handling heavy/bulky 
objects. 

High A trolley is available to move heavy items. 
High shelves used for light objects only. 

12.3 Display Screen 
Equipment Staff risk 
pain, discomfort or 
injuries from overuse 
or improper use of 
poorly designed 
workstations. 

High Workstations designed to take account of ergonomic factors. 
Work arranged so that staff do not use computers for continuous, long periods of time 
i.e. breaks away from the computer screen. 
Eye tests provided for clerk and assistant clerk.  
 

12.4 Working at height 
Falls from height can 
cause injuries 

High Stool provided to enable staff to safely file or retrieve things from high shelves. 

12.5 Falling objects 
Falling objects can 
cause injury 

High Books, files, paper and equipment are stored safely and securely on shelves. 

12.6 Stress Staff could 
be affected by 
factors such as lack 
of job control, 
bullying, not knowing 
their role etc. 

High Staff understand what their duties and responsibilities are. 
Staff can talk confidentially to the Clerk if they are feeling unwell or ill at ease about 
things at work. 
‘No bullying’ policy. 

12.7 Fire If trapped staff 
could suffer fatal 
injuries from smoke 
inhalation/burns. 

High Fire risk assessment carried out and fire alarm system installed and maintained 
accordingly. 
Fire escape route to be kept clear of obstructions and combustible materials at all 
times. 

12.8 Lone working Staff 
could suffer injury or 
ill health while 

High The area is lit at night so visitors can be seen when it is dark. 
Staff have the option not to open the door to visitors if working alone. 
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working alone. 
Potential danger 
from visitors. 

In the event of a problem police, emergency services or other assistance can be 
called. 

 
 

 
13.  Parish Ranger Risks  
 
 

 Description of Risk 
 

Risk 
Rating 

Control  

13.1 Weedkilling  High  Parish Ranger has undertaken a three-day training course in weedkilling and the use of 
pesticides and obtained qualification.  
All equipment which includes gloves, wellingtons, masks and face googles and overalls 
purchased for when in use and Parish Ranger wears all the correct appropriate 
protective equipment.  
Safety Data sheets for substances obtained and COSH sheets provided. First Aid kit in 
Parish Ranger van for use when weedkilling.  
Chemicals are kept in a locked room in a fire safety cupboard and are only used by 
qualified staff. Only recommended methods of spraying are used and all equipment has 
been purchased from reputable suppliers.  
The Parish Ranger is monitored to ensure all PPE is worn.  
All chemicals transported in labelled containers in the Parish Ranger’s van.  
Parish Ranger checks the area prior to spraying and to ensure that there are no 
members of the public within 30 feet of the equipment when in use and any area which is 
going to be sprayed is cordoned off.  

13.2 Accidents arising from site 
conditions including slips, 
trips 

Low Parish Ranger attends regular training sessions is a qualified first aider and has a first aid 
kit in the Parish Ranger’s van which is checked on a regular basis.  
Correct PPE equipment to be used.  
Safety boots to be worn.  

13.3 Traffic Low Parish Ranger issued with Hi-viz vest and is worn whilst on duty at all times.  
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13.4 Grass cutting and branch 
cutting.  
 
Potential to harm to hands, 
trapping of fingers and 
clothing in blades  
 
 

Low Parish Ranger had induction course from the Environmental Dept of Warrington Borough 
Council upon induction.  
Lawn mower is diesel and is kept in a secured locked room at Appleton Parish Hall and is 
never left overnight in the Parish Ranger van.  
Training provided in the use of the lawn mower.  
Ear defenders to be worn when in use.  
Safety goggles worn when necessary.  
Gloves to be worn at all times to protect hands. 
Litter picker to be used.   
 
Equipment to stopped and engine switched off when removing tangled objects.  
 

13.5 Flying debris High Eye protection to be worn and gloves to be worn when machinery is in operation. This 
applies to all sections were activities produce flying debris.  
Pre-inspection of the area. 

13.6 Exhaust fumes – 
Burns and impact injury 

Medium Hand and eye protection to be worn. 
Regular breaks to be taken as necessary . 
No use in closed areas.  
 

13.7 Noise – ear and loss of 
hearing injury 

High Only competent members of staff allowed to operate machinery.  
Parish Ranger wears ear protections when machinery is in use.  
 

13.8 Overhead cables High Inspect area prior to work commencing.  

13.9 Vibration Low Hand protection gloves to be worn and machinery to be regularly serviced. 

13.10 Use of flammable liquids High Fuels to be kept in a safe place and within sight  
Equipment to be switched off and refuelled away from naked flames.  

13.11 Operating rotating and 
cutting blades 

High Observe weather conditions before commencing.  
Gloves to be worn at all times.  
Machinery to be regularly serviced.  
 

13.12 Remove of Waste/debris High PPE to be worn.  

13.13 Use of strimmers –  High PPE and suitable clothing to be worn.  
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Danger of flying debris  
Use of strimmer 
Noise and vibration  
Fumes  
Loss of footing 
 

Always wear the shoulder strap. 
Site inspection before commencing including clearance of the area to be strimmed.  
Look at weather conditions and clear the area before commencing.  
Use of RCD cut off switch.  
Read the instruction manual and inspect the machine before use.  
When the strimmer is in use the operater should make a steady sweeping motion going 
from left to right in two meter movements. 
The strimmer should be cleaned before putting it away.  

13.14 Dog faeces High This should not be collected under any circumstances report should be sent to 
Warrington Borough Council.   
 

13.15 Needles and sharp objects  High This should not be collected under any circumstances report should be sent to 
Warrington Borough Council.   
 

13.16 Site activity and conditions – 
accidents arising from site 
conditions, trips and falls and 
slips  

High Weather conditions and work conditions to be looked at before any work commencing.  
PPE equipment to be used including safety boots  

13.17 Broken Glass – injury to 
hands  

High Hand protection to be worn. 
Litter pickers to be used as and when necessary.  
 

13.18 Dust – inhalation of dust and 
eye injury 

High Dust masks to be worn where high levels of dust concentrations are high.  

13.19 Personal Safety  High Lone working and contact with the public. Hi-viz jacket must be worn at all times and a 
charged mobile phone which is provided is carried at all times. Work areas to be 
cordoned off and conformation avoided and any incidents reported to the clerk.  

13.20 Work at height and use of 
stepladders 

High Stepladders and small stepladders only be used and these must be inspected before 
use. Any work requiring a full ladders must be used by contractors. Checklist of ladder 
inspection in place.  

13.21 Weather  High Weather conditions must be looked at before starting out for the day and assessed 
accordingly. Sun UV rays – hat must be worn, clothes to cover up and regular drink 
breaks must be taken and sun cream used. Hi-viz jacket must be worn and regular 
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equipment checks must be carried out and any missing items reported immediately to the 
clerk.  
Cold weather – regular breaks with hot drinks and gloves.  
 

13.22 Working on or near highways  High Hi-viz jacket always worn and work only undertaken in daylight hours. No litter picking or 
work to be undertaken on roads which are over 30mph. Avoid places which do not have 
footpaths or have sharp bends. Never work where there aren’t verges or on sharp bends.  

13.23 Litter/flytipping  High Long handled litter picking equipment provided and steel safety boots provided.  
Never pick up any of the following; 
Dog faeces, broken glass, condoms, needles or syringes. Please make a note of the 
location and contact Warrington Borough Council so arrangements can be made for it’s 
correct disposal.  
Work area to be inspected by Parish Ranger to work commencing/object to be removed 
should be checked visually before handling. Long handled litter picker to be used and/or 
dust pan and brush.  
Never handle or collect any unidentified cans or canisters, oil drums, poisons, 
insecticides and contact Warrington Borough Council for disposal.  

13.24 Carrying or lifting heavy 
objects 

High Training, the Parish Ranger has undertook a manual handling training course.  
Lifting operations for manual handling.  

• Hand protection to be worn 

• PPE equipment to be worm 

• Always estimate the weight of a load before attempting to lift it and if it too heavy 
ask for assistance to lift.  

• Check object for any sharp edges 

• Ensure that object is in a stable condition and is not likely to become unstable in 
transit.  

• Remove any loose wrapping  

• Check for any obstruction or hazards that may be encountered before moving 
load.  

• Adopt a good posture for lifting keeping back as straight as possible and bend 
knees before lifting.  
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• Get firm grip. 

• Keep load close to body. 

• Lift smoothly, raising the chin as the lift begins, keeping control of the load.  

• Do not twist truck of body when lifting.  

• If load is be carried a long distance considering resting the load mid-way on a 
table or bench to change grip. 

 
  

13.25 Van  High Fire Extinguisher (checked annually) and first aid box on board and is refilled when 
necessary. Torch is also kept in the van.  
Insurance is in place and this is renewed annually.  
The van is taxed with fully comprehensive cover and MOT is done on a annual basis. 
Van handbook and mileage records are maintained.  
Parking;  

• Ranger must park the van in a manner that does not cause any obstruction to 
pedestrians or any other road users which may force them to endanger their 
safety. 

• Ranger should check for traffic and for pedestrians before exiting the vehicle. 

• Hazard warning signals should be used when parking at road side.  

• The van must not be left running and keys must be removed. 

• When ranger has exited the van it should be made secure locking all doors and 
windows.  

• All tyres, water and antifreeze to be checked regularly by Parish Ranger. 

• When the van is not in use it should be parked next to the EV charging station.  
 

13.26 Nesting season Low No cutting of any trees or hedges during nesting season. 

 


