
Annua$ Gowex'mar1ce and A,aucur"stahBlEty Retq.rrm 3#tSl?* Fmnt 3

To he amrr*pEeted hy !.-ocal Sourlci*s,
otFren Srm allen Aqithwritles* :

tfi'ternai ilraErcage ffioards amd

* w*lere the hlgher of'gross Smcome $r gro$s
'bilt did noi exeeed €,6.5 rmiitlcm; on

', where the higfier of gross Enconre $F grsss
or [ess but'that:
e .Ere unable to centify themiselves as exenrp? {fee payable}; +r

' have requested a f;innited assurar!ce review ifee payableS

Guidance notes on connpletietg Part 3 of tlre Annual Go*rernance and

,&ccountahitity Retalrn ?St 9I2m

1. Every smaller authority in Engtand that either received gross incorne or incurred gross expenditure

exJela*g ees,ooo ;i;i ;fipdG Fal s of the AnnualGovemance and Accountabilitv Return at

ine enU oi each financialyearin accordance wilh Proper Pactlces.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annuat tntemalAudit Report is completed by the authority's internal auditor-

, ,Sections I and 2 are to be completed and approved by the authorr$.

" Su*il"* s is completeO by the ehernal audit6i and will be retumed to the authority'

3. The authority must approve Section 1, Annuat Govemance Statement, beforeapprovilg Section 2'
- 

Accounting 6t"t"*en[5, ;a ilih must Ue approved and published before I July 2020'

4. An authority with either gross income or gross expeqditurg exceedinq f25'000 or an authority with

neither income no1 #"=niiiure ei""uairig tzl,orio, u','t *rti"rt is unible to certiff itself as exempt, or is

requesting a limited ai*rrn.e revieur, rnusl rdiuin't; the external auditor by email or post (not both) no

tiGr tnan- ro lune ioio. Reminder letters will incur a charge 61 946 +VAt

. the Annual Govemance and Accountability Retum Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2O2A

. an explanation of any significant ye?r. on year variances in the accounting statements

. notification of the coirmEncement date of the period for the exercise of public rights

" Annual lntemalAudit Report 2019120

unless requested, do not send any additi.onal documents to your extemal auditor' Your extemal auditor will

ask for any additional documents needed.

once the externalauditor has completed the limited assurance review and is able to gil/g an opinion' the

Annuat Govemance ;;A;;;;it6ifity i"*iini, Sr"tio" 2 and Section 3 - External Auditor Report

anfi Certificate will be retumed to the a,thority by email or post.

Fuhl icatlora H.eq u irerne$ts
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2020 authorities must publish: 
.

" N,itice cf the period'iot ii" 
"r"rcise 

of pui:iic rights anc a deciaraticn tnat ihe accounting statenrei?ts

ate as yei unauditeci:
. section 1 - Annual Governance $taiement ?8191?0 approveci anc eigned $age {i'

., $ection e - Accounffi 6iui.*unt" 20192*, apcicvec and signed page 5

Not later than 30 September 2020 authorities must publish:
* ir.lniic: r:{ rnncJi;einn nf =rr*ii

eNpen dit!.rr'e excsedsd fl ?5,8*&

expeft d itu x"9 v*'as fr,25*, 8SS



Guidance fiotes or': cornpEeting Fart 3 *f thse AmnuaE Gsvernar":ce and

&cc*u*tahilltY Return ?${ $i2#
. The authority must comply with Proper Pra$ices in completing_sections 1 and 2 of this Annual Governance and

Accountability Return. proper Pnctices"ru rounO'inite iiiti'tdnuo'Guide* which is updated from iime to time

and contains everything needed to prepare .uc""="frliy foittre Rnancial year-end and the subsaquentwork by

the extemal auditor.

. Make sure that the Annual Governance and Accountability Retum is complete (no highlighted b-019s left empty),

and is properly signed and dated. \Mere 
"*"nOr"ntiare 

made by tire auihority to the AGAR after it has

been approved by the authority and before it'n"" Oeen ieviewed by the externat-auditor, the Chairman and

RFO should initial the amendments and if neceE"ty t"prUti"t' thiamended AGAR and recommence the

period for the exercise of public rights. lf theAGAR 6ontiins unapproved or unexptained amendments' it may

be returned and additional costs witl be incurred'

. The authority shotlld receive and note the annual intemal audit report if possible before approving the annual

govemance statement and the ac@unts'

. use the checklist provided below to review the Annual Governance and AccountianlQ Retyllor completeness

Uut"i" tetrttii"g it't" ti";"r,t *d auditor by email or post (noi both) no later than 30 June 2020'

. Do not send the extemal auditor any information not specifically requested. Howeve-r, you must inform your

extemat auditorabou;;;;;t'" of ct".k, R;;6;ibitFin"nti"t officeror chairman, and provide

retevant email addresses and telephone numbers'

. Make sure that the copy of the bank reconciliailon to be sent to your-external auditor with the Annual Governance

and Accountability Reirlrn covers ail the bank aJco;;rtr if th; ;,ith;rity holJs any short-term investments' note their

value on the bank reconciliation. The extemal ruoiior must be able to agree the'bank reconciliation to Box I on ihe

accounting 
"trt"m.nts 

(ieiiion Z, page 5). A";-xpi;;;ti;l;G!.-ry:,,ded of any difference between Box 7 and

goig. nloie help on Oairt 
-reconcitidtio-n 

is available inthe Practitioners'Guide*'

. Explain fully significant variances in the accounting statements oI page 5. Do not.iust send a copy of the detailed

accounting records in"tual otfiir exptanation. ir1E ixi*ir iuditor wlnts to know that you understand the reasons

for all variances. rnoril'Jioi.tp-r"te n,im"ric.l and narrative analysis to support the full variance-

, lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation' or

,riirni"i rtE notturry explained, additional costs may be incuned'

. Make sure that the accounting statements add up and that the balance f"id forward from the previous year

iii;-];i zoi 9) ;ar;i; r1g;;I*c' uiougt i tonarard in the current vear (Box 1 ot 2o2o)'

. The Responsible Financial officer (RFO), on behalf of the authority, must set the period for the exercise of public

rights. From tn" *r*"-ni"**niiit" rol'E 
"ini"-p";"d;f 

30 ion*"utire working days, the approved accounts

and accounting records can be inspected- lA/h#;; fiJa q" 5ro sets it must iirclude a common inspection

oeriod - durinq which the accounts ano 
"ccoun[ng-;;;G 

oi?ir smailei.uthorities must be available for public

inJpl"tion - oitt e first ten working days of July'

. The authority must publish the infonnation required by Regulation 15.(2)' Accounts and Audit Regulations 201 5'

including the period d:iit;;;;r;it" oipublic ,iil;;d td ni*e anailioress of the external auditor before

1 JutY 2020.

i All sedions lnave arf highligtrted boxes have been completed?

j lntemal Audit RePort

Section 1

Sections 'l and2

t-...

I Has a1 additionat informatffii-Eqifiil inctuding the dates set for the period

i;;;;;;;;;ise oi puuiic rigtrts, ueen erovuea 
tor *re exqmat :uait?rz 

-

I For any statement to wirlc O' i <
Has the authority,s appro*iifrG 

"oolr*ing 
statements been confirmed by

irt" =lgntt 
rt" of the Chairman -{ thg3lprovl'gIg1

l5jI th" br*;"*""ili.tt"" at 
"t 

3l nrarctr 2020 been reconciled to Box 8?

F;", "-pl"*fi#"n 
toYd"d:

Tr"t tu d. _ h*;i Ui.aJG Uuen-nr.Oe if fre aurrority as a body corporate is a 
1

sole manasing tustee? NBt ;;;"t;J r"t 'ry*gry@
'Govemance and Accwnbbiti4r for smattu authorttis {ri5r!lfl;:r{tr:1":il:i'" 

to Ptoper Pnctiees'

'*-"-r----:-"::
Annual Govemance 

"nO 
["*,"'t'pifity n"t'* 2019/20 Part 3 Page z oT b

ft # cil,tri;l-i;d#id;iddEoi?os ano other smaller Authorities*



Annual lnternal Audit Report 2O19nA

i\ t o Le\ Lct-;u--Jf\ g"[,tz't 1'uu^

This authority's internal'audltor, acting independently and on the basis of an assessment of risk'

carried out a selective assessment oicompliance with relevant procedures and controls to be in

operation during the financialyear ended 31 March 2020'

The internal audit tor 2}1gl20 has been carried out in accordance with this authority's needs

and planned coverage. on the basis of the findings in the areas examined, the internal audit

.conclusions are summarised in this table. Set ouibelow are the objectives of intemal control

and alongside are thb internal audit conclusions on whether, in alt significant respects, the control

objectives were neing aehieved throughout the financial year to a standard adequate to meet the

needs of this authoritY.

For any other risk areas identified by th's authority adequate controls existed (list any other risk areas on separate sheets if needed)

Date(s) intBrnal audit undertaken Name of person who canied out the internal audit

r>'t ,/rt fu n c-,-^L * f i f zct - f lt, \iv5 t;v e r r ! c-<v( {€:, i;r't

Signature of person who A ,, .i . i ^ l_<-.,\
carried outthe intemal audit'. )4\ ( \-.-

,z l; f z.z=
Date t I

rlf ths r€soonse 1" 
,66, pu muJinclude a nob to state the implications and action being taken to address any weakne$s in contol

identified iadd separate sh6ets if needed).

-Note: lf trc:responso b:.rK[ colr€oct ptaooo st ite lri,hgl the fi6t recent intemat audit work was done in this area and when it is

ngxt planned,,or, it*r"og€;iJfirira, r," 
"nnual 

iaemar auait report must erQlain why ftot{add separate sheets if needed)'

Arnr"l G"rernance andAccountability Retum 2019D0 Part 3

il#ft;;,,i;i;I ;i;;r[d;'r"se aoa'ros and other smaller Authortties*

f. nppropriate accounting reiords have been properly kept throughout the financial year.

B. This author;ty complied oitt, lt. rr"*i"l regulations, payments wele suPported by invoices, all

exoenditure was approved and VAT was appropriately accounted for'

cJhir r,rthrrity assessed ttt" a-,s",fiaart ral" to achieving its obiectves and reviewed the adequacy

of arrang€ments to manage these.

D. The precept or rates ,eqrir".ent resutted from an adequate budgetary process; progress against

conect prices' property recorded and promplly

banked; and VAT was approprialety accoun

r.rettycast.'payrnentswereproperlySuppoftedbyrecsipts.allpettycashexpenditurewas
aooioved and VAT appropriately accounted tor'

ffi io memuers were paid in accordance with this authofity's

aoorovals. and pAYE and Nl requirements were pro.perly applied'

H. Assei and investments registers were complete and accur?te and properly maintained'

r. poiooi" ano year_end bani account reconcitratigns were properly canied out.

Accounting gtatemerts prepared during the yearwere Prepared on the conect accounting basis

ii"*,pri a-nd payments'ot incorn. ano-e,penditure), aSte"d ]: I."-t9:!,Po|,;T:1f* ::,^::
Hff;il;lJiffi;ti rr.," r"o"ir*ng records and where appropriate debtors and creditors were

K. lF the authorig certilied itse-rr 
".Gtnpt 

rrorn , limited assurance review in 2018/19' it met the

exemption crittria anO conectly declared itself exempt. (tf the authotity had a linited assu(ance

review of its 2018/1 9 AGAR {rck "n9!

L. The authority h", deronIffidfi"t during summer.2g19 it corectly provided for the exercise
-. 

oi prUf i. rights as required by the Accounts and Auc'it Regulations'

M. {For local souncils only)
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S*ctiorl 'E -Annual Scverfiafice Staternent 20Xgi2*

We acknowledge as the members of:

Appleton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2O2A, thal:

1. \ /e have put in place anangements for efieclive financial
management during the year, and for the preparation of
the accounting statements.

2. We maintained an adequate system of intemal control
induding measures designed to prevent and detect fraud
and corruption and reviewed its efectiveness.

I preparcd its amunting statements in acpordane
with the Accounts and Audit Regulations.

made proper amngements and accepted responsibility
1 lor safeguarding the public money and resources in
t its chatge.

/

3. We took all reasonable steps to assure ourselves
that there are no matters of aclual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial efiec1
on the ability of this authority to condud its
business or manage its fnances.

i 4. We provided proper opportunity during the year for
r the exercise of electors' rights in accordance with the

t has only done what it has the legal power to do and has
i amplied with Propr Practies in doing so-

requirements of the Accounts and Audit Regulations.

1 duing the year gave all pr*ns interested the opportunity to
I inspect and ask questions about this authority's accounts.
I

I 5. We canied out an assessment of the risks facing this
i authority and took appropriate steps to manage those

' 
nsks, indutling the introduction of intemal controls and/or

, extemal insurance cover where required.

.lrl',/l
considercd and documented the financial and other isks it
faces and dealt with them propedy.

5. We maintained throughout the year an adequate and
efiective system of intemal audit of lhe accounting
records and control systems.

{ i amnged for a mmpetent person, independent of the financial
t contols and procedures. to give an objective view on whether
, intemal antrols meet the needs of this smaller authoity.

7. We took appropriate aciion on all matters raised
in reports ftom intemal and exlemal audil :{ I responded to matters brcught to its aftentian by intemal and

i extemal audit.

3. \A/e considered whether any litigation, liabilities or
commitments, events or transadions, occuning either I

during or afterthe year-end, have a financial impa€, on | {
this authority and, where appropriate, have induded them

r in the accounting statements. i

I 3. (For local councils only) Trust funds induding
draritable. ln our capacity as the sole managing

i trustee we discharged our accountability
: responsibilities for the fund(slassets, induding
I financial reporting and, ifrequired, independent
I examination or audit.

I disdosed eveffiing it should have about its business activity
: during the year including events taking pla@ afrer the year
I end if relevant

has met all of its responsibilities where, as a body
@ryorate, rlrs a so/e managing trustee of a local
fn sf or fiJsrs.

"Please provide explanations to the extemal audit6r on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with theAnnual Govemance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

16t06t2020

and recorded as minute reference:

17

; Signed by the Chairman and Clerk of the meeting where

Other information rcquired by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

www. appleton pc-org. uk

Annual Govemance and Accountability Return 2019120 Part3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities*
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Section 2 - Accounting Statements 2019i20 for

Appleton Parish Council

l. Balances brought
forward

i Total balances andresenaes atthe beginning ofthe year 
i

1U,147i as recorded in the financiat records. Value must agree to 
i127,270

131,179

118,7471
I

i Box 7 of previous year.

2. (+) Preceptor Rates and
Levies

3. (+) Total other receipts

4. (-) Staff costs

5. (-) Loan interesVcapital
repayments

6. (-) All other payments

7. (=) Balanc€s canied
forward

i

1M,147 i 179,A871
il

l Total income or receipts as recorded in fhe cashbook /ess

38,383 | the precept or rates/levies received (line 2). lnclude any

i Total amount of precept (or for lDBs rates and levies)
'150,3591 received or receivable in the year. Exclude any grants

l

l

83,0171

I iiZi,ia

grants received.

Total expenditure or payments made to and on behalf
of all employees. lnclude gross salaies and wages,
emptoyers N I contrib utions, employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest i

0i made during the year on the authoity's bonwings (it any). 
t

i Total expenditure or payments as recorded in the cash-
90,785i 0ook /ess staffcosts (line 4) and loan interesVcapital

(line 5).

Total balances and reserues at the end of the year. Must
equal (1+2+3) - (4+5+67.

5. Total value of cash and
short term invesffnents 164.147 179,087

9. Total fixed assets plus
long term investrnents
and assets

398,731

1C. Total bonowings

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

I certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Praclitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

i The value of all the property the authority owns- it is madei

412,931i up 9f all its l?xed assefs a nd long term iivestments as at 
i

The sum of all cunent and deposit bank accounts, cash 
i

holdings and shcrt term investmenfs held as at 31 March - :

To agreewith bank reconciliation.

31 March.

The outstanding capitat balance as at 31 March of alt loans 
1

The Council, as a body corporate, acts as so/e trustee for
and is responsible for Trustfunds oressets.

N B. The igrirre-s in the accauniina siaier,,e,'ris ab)ve ic
not lnclude any Trusi i/"n.saclicns.

I confirm that these Accounting Statements were
approved by this authority on this date:

16t06t2020

as recorded in minute reference:

18 lt

16t0612020

Annual Govemance and Accountability Retum 2O19l2O Part 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities*
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section 3. * Externafr Auditor Report and f;entificate 2S'l$J2tJ

ln respect of Appleton Parish Council

,iRespeciiverespcnsibilitiesofihebodSiandiheaudiioi.

This authority is responsible for ensuring that its financial management is adequate and efiec'tive and that

it has a sound system oi'internat controi. fne autnorit, prepa'eJan Annual Governance and Accountability

Retum in accordance with Prope r Practices which:

.summarisestheaccountingrecordsfortheyearended3lMarch2020;and

. conflrms and provides assirance on those matters that are relevant to our duties and responsibirities as

external auditors.

our responsibiliiy is to review sections 1 and Zof the Annual Govemance and Accountability Retum in accordance

with guidance issued by the National Audit otnceiNeor on behalf of the comptroller and Auditor General

(see note below). ourwork does not constiiute an audit canied o,t in accordance with lntemationar standards

on Auditing (uK & lreland) and does not provide the same level of assurance that such an audit wouid do'

2 External auditor repofi 2A1923
* ;;"* ;i sedfi; i ;a , ;i th; ffi;;i G.*.""cE and Accountabiliry Rerum' rn

itrffi;.Jrii-ffi&fiii"&;;;;;;nc-cou,,taiintvnL,i,,'"-in."".oJancewithProperPradicesand;
ino other matters have come lo orr attention giving *u." ro. co"nJrriinlt [pr.ni regislailo; 

"io 
i"sJiioty ttquiremenls have not been met' 

:

li#il##;.p,ili"i' -
!

I (continue on a sdparate shee! if required)

i lcontinue on a separate sheet if required)

3 Externai auditor ceitificate 201924

Wecertiff/donotcertifiT*thatwehavecompletedourreviewofSegttonslandZofiheAnnualGovernanceand
Accountability Retum, and discharged our ,".pon"ioititio under the LocarAudit and Accountability Act 2a14'for

i

ExtematAuditor Name

External Auditor Signature

,Note: the NAO issued gidance applicab-!91o 1t,1gt'ditors'work 
on timited assurance reviews in Auditor

Guidance NoteAGN/o2. Tn"'ncNiJ*"il"ble from the NAO urebsite {wranar-nao'org'uk)

ggr1r*:,lr,lm:l+ffi#:'s3'Y"[?xr&?:l335i"Ti'*"*""-
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