
Annual Governance and Accountability Return 2A18l19 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded €25,000

but did not exeeed f6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but:. are unable to certify themselves as exempt (fee payable); or
. have requested a Iimited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018119
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding e25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annua! Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The annual internal audit report is completed by the authority's internal auditor.

. Sections 1 and 2 are to be completed and approved by the authority.

. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published before { July 2019.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both):

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2019

. an explanation of any significant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your external auditorwill
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Req u i rements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;. Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4. Section 2 -Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:
. Notice of conclusion of audit
' Section 3 - External Auditor Report and Certificate. Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
padies, that you also publish the Annual InternalAudit Report, page 3.

"for a complete /lst of bodles that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and

AccountabilitY Return 201 8/1 I
.TheauthoritymustcomplywilhProperPracticesincompleting,sectionsland2ofthisAnnualGovernanceand

Accountabirity Return. proper practo"" uruio"u-no inir.," F*"t,Tio ,uiJ auiai. which is u.pdated from time to time

and contains everything needed to prepare ffi;;f;it ioi,"'" tinan"iarlLar-end and the subsequent work by

the external auditor'

.MakesurethattheAnnualGovernanceandAccountabilityReturniscomplete(i'e.noem.ptyhighlightedboxes),
and is property ,ign;i ;Jdaied. where amendment" rr. *"ii 6v t[" iuitrority to the AGAR after it has

been approved oy i# ;il;rty ino oetorl'li r",ri n.un ,"riew"J;tl il;; extlrnat',auoitor' the chairman and

RFO should initialihe amendment, ,nO-it"n""Jr."iy ,"puufi=f, in"'","n0"d AGAR and recommence the

period for the 
"*"r"iJ"li"p;;-ri;;iahi;. 

nthe Annuar'covernance';JA;;"r;Lbiritv Return contains unapproved

or unexplaineO ,*"-nir"ni., il ,rV-U" retuineO and additional costs will be incurred'

. The authority shourd receive and note the annuar internar audit report if possibre prior to approving the annual

gou";rn""itatement and before approving the accounts'

. Use the checkrist provided below to review the Annuar Governance and Accountabirity Return for completeness

before returning it to-il..,i-external auditor by email or post (not both).

. Do not send the external auditor any information not specifically requested. However, you must inform your

externar auditor about any change 
"f 

ci;;[i;rponiiur" rina,ici"r officer or chiirman, and provide

;;br;;i email addresses and telephone numbers'

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance

and Accountab,ity ReiJrn covers arr tne na"n'r<?c-c;;;G. lf1h" ,rtfiotiiv'-r",orot any shortterm investments' note their

value on the bank reconciliation. The exteinJiuoitoi'ru.t o" roi" io'asieilhe'oant< reconciliation to Box 8 on the

accounting statements (section ?: qlge si. in exptanation ,u"t-'" iliuiJ"J ot any difference between Box 7 and

Box 8. More nef p on'tahf.-reconcitidtio-n is lvailablb in lhe Practitioners' Guide" '

.Explainfu|lysignificantvariancesintheaccountingstatementsolpage5.Donotly,s!.sendacopyofthedetailed
accounting ,'".oro. il..t"r; otlr.,i. 

"*prrnrill'ir"'-" 
Liturnur audito-r w-ants to know that you understand the reasons

for all variances. lnclude complete nrnlu|"i.']''no narrative analysis to support the full variance'

. lf the external auditor has to reviewunsolicited information, or receives an incomplete bank reconciliation' or

variances are not tl-iiy &piuinld, additional costs may be incurred'

.Makesurethattheaccountingstatementsaddupandthatthebalancecarriedfonruardfromthepreviousyear
(Box 7 of 2018) "qrrl;il;;rjrn"" 

Ororghi forwirO in the current year (Box 1 of 2019)'

. The Responsibre Financiar officer (RFo), on beharf of the authority, must set the period for the exercise of public

rights. From tne comilelr;;r"nioit" to'r r ringr" period of so con'se"ui,u" working days the approved accounts

and accounting records can be inspecteo."tririri'iJr[i n"r,iiJg 
-tri" 

pro ."ts it must iirclu-de a common inspection

oeriod - durinq which the accounts ,nd #;u;i''";;Jil; ot ,rr'.mrrrli authorities must be available for public

i"tap""ti"" - oittre tirst ten working days of July' 
^^r A, rzri+ Eon,rarianc 201 I

.TheauthoritymustpublishtheinJormationrequiredby,Regulationl5(2),Account,sandAuditRegulations20l5,
incruding the period for the exercis" ot purri" iigrrtr urio tr6 name ano'"ljatu.t of the external auditor before

1 JulY 2019.

Eil;l h,sNisht"d b"xes have been completed?

dates set for the Period

for the exercise .r P,nri""tigi
Have allhighlight"d bor", blJlornpl"i"d byth" int"tnulu'

lnternal Audit RePort

ents been confirmed bY

ir,r" sg""t;i" of ir." ch"i''un of th"

thoritY as a bodY corPorate is a

sole managing trustee? lrlJJ"Sections 1 and 2
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Completion checklist -,No'answers mean you may not have met requirements

-

Yes No

,/
All sections

/
t

,1

4-
Section 2

/
{
,/

1
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Annual lnternal Audit Report 2A1U19

operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

A. Appropriate accounting records have been properly kept throughout the financial year.

B" This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

F, Petty cash payments were properiy suppo(ed by recerpts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L Periodic and year-end bank account reconciliations were properly carried out.

Accounting statements prepared during the yearwere prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were

K. lF the authority certified itself as exempt from a limited assurance review in 2017118, it met the
exemption criteria and correctly declared itself exempt. ("Not Covered" should only be ticked

had a limited assurance review of its 2017/18 AGAR)

During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of theAccounts and
Audit Regulaiions.

l&L-

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

G- ) C^r4( -t.
For any other ri

rR, ur€r4 tstiL*=**.ad. (Gt{-<-(-bi<}^a L^r€.4- A/1J|.^
by this authority adequate controls existed (list any other risK areas on separate sheets if needed).

Name of person who carried out the internal audit

ffoil si! &"ffi ,7^*

,-^ r
areas

a- c'\€

Date(s) internal audit undertaken

Signature of person who
carried out the internal

;-',H'*Ag.sia,+
{iq/|tu/t*.:,:,t2:v

i!:a:- r:
,!i:,=

!3{6 rriir:
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objectives were being aclieved throughout the financial.year to" a standard acieguate to meet th" 
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$ection 1 -Annual Governance Statement 2018/19

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2019, that:

*please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the

authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

Signed by the Chairman and Clerk of the meeting where

approval was given:

liliiF;,
tnr,rrnun r., llrl: J

::::::=.,,r E

Clerk ),i1i-:: 11,:nlne

Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address

1. We have put in place arrangements for effective financial

management during the year, and for the preparation of

the accounting statements.

;iiliilii'ti:r::=

tiii!,::

prepared its accounting sfatemenls in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control

including measures designed to prevenl and detect fraud

and corruption and reviewed its effectiveness.

1./'1. lL ,,jE=r:

llJi.lir lL L$ii:i:::::

made proper arrangements and accepted responsibility

for safeguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential

non-compliance with laws, regulations and Proper

Practices that could have a significant financial effect

on the ability of this authority to conduct its

business or manage its finances.

has only done what it has the legal power to do and has

complied with Proper Practices in dotng so.

4, We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons tnterested the oppoftunity to

inspect and ask guesllons abaut thls authonty's accaunts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those

risks, including the introduction of internal controls and/or
external insurance cover where required.

a'i

;i{,;i

consiclered and documented the financial and ather risks it
faces and dealt wth them Pra7erlY.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems. ff

arranged for a campetent person, independent of the financial

controls and procedures, to give an obiective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit. ,r.+ respondeci to matters brought io its attention by tnternai and

externai audit

L We considered whether any litigation, liabilities or

commitments, events or transactions, occurring either

during or after the year-end, have a finatrcial impact on

this authority and, where appropriate, have included them

in the accounting statements.

dlsc/osed everything tt should have abouf lfs busrness activity

during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including

charitable. ln our capacity as the sole managing

trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
flnancial reporting and, if required, independent
examination or audit.

has met a// of lts respcnsibilities where, as a body

carporate, il is a so/e managing trustee of a local

lrusf or frusls
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This Annual Governance Statement was approved at a

meeting of the authoritY on:
:.. ,'..',., i'atoal2.ilg i .

{

,1

/

Yes No N/A

I
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Section 2 -Accounting Statements 2018/19 for
tii,ai?

I certify that for the year ended 31 March 20'19 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

I confirm that these Accounting Statements were
approved by this authorjtV.on thig dgtel

'18/0612€19 "=-,:'

as recorded in minute reference:

Jry

0Jtd&fi&
Yfr

presented to the

Signed by Chairman of the meeting where the Accounting
Statements were approved

Date

lllilrll It ,r.'r : 't lZi$,ll'l
Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Totai amottnt of precept (or for iDBs rates and levies)
recetved or receivable in the year. Exclude any grants
received.

3. (+i Totai other receipts

38,813
Total income or receipts as recordeci in the cashbook less
the precept or rates/levies received (line 2). include any
grants received

4. (-) Staff costs Total expenditure or payments made ta and on behalf of
all employees. lnclude sa/arles and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-)All other payments Total expenditure or payments as recorded in the cash-
book less slaffcosls (lrne 4) and loan interest/capital

Totai baiances and reserves at the end of the year. Must
equai (1+2+3) - (4+$+$)

8. Total value of cash and
short term investments 1,,2:V,.i2.:

The sum of all current and deposit bank accounts, cash
holdings and shorl term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

396,487 ?on 71,{vvvtrvl

The value of all the propefty the authoity owns - it is made
up of all its fixed assefs and long term investments as af
31 March.

10. Total borrowings
0 C

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body corporate, acls as sole trustee for
and ts responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.
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app!glti..n arji*=.fi:tGo.rinci:ll

Year endinq NotES and guidance

31 March
2018
t

31 March
2019

f

Please round all figures to nearest tl . Do not leave any
boxes blank and report t0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forurard 127.,27t

,1'1,-3'28€ 1,31',,1,V,9

89,322

51,507 64,867

5. (-) Loan interesVcapital
repayments C C

85 398

'1' 8a.5\ ,

#2ivt75]

7. (=) Balances carried
forward 127.27C

\\eli\\ "t
4fr++t+7

164,147

Yes No



Section 3 - External Auditor Report and Certificate 2CI18119

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2019, and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors"

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with lnternational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2018119
We certify/do not certiff* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for
the year ended 31 March 2019.

2 External auditor report 2018119
(Exceptforthe matters reported below)* on the basis of ourreview of Sections 1 and 2 of theAnnual Governance andAccountability Return, in
ouropiniontheinformationinSectionsl and2of theAnnual GovernanceandAccountabilityReturnisinaccordancewithProperPracticesand
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

External Auditor Signature
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ln respect of ' Appleton Parish Council

External Auditor Name

,:.,:.:l:ri:::j:,;,r'j.;;;::;;.:::;a=,::,::',":;, ..;.:;:;:;1.!;;

tNote: the NAO'issued ouitNote: the NAO,rjssued guidance.applicable to external auditors'work on limited assurance reviews in Audilor
Guidance,Note:AGM0-2iThe AGN,is aVailabte from the N.AO webslte { w''nao.orb uk)


